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Want to reduce stress, accomplish more in less time, and enjoy greater freedom to do the things you
love? This book shows you how to make it all happen. Time management and organizing experts Felton and
Sims show you:

· how to focus your time on your priorities
· when multitasking is helpful or harmful
· secrets to overcoming procrastination
· tips for managing distractions, interruptions, and time wasters
· how to organize your space to maximize efficiency

Whether you are a creative freewheeler or an organized perfectionist, you'll find easy-to-implement, effective
solutions that will work for you

"Solid, practical advice for anyone who wants to be more productive and less stressed."--Barbara Hemphill,
author, Taming the Paper Tiger at Work

"If you're overwhelmed and looking for a better way, this book is for you."--Barry Izsak, National
Association of Professional Organizers; author, Organize Your Garage in No Time

Sandra Felton, The Organizer Lady®, is a pioneer in the field of organizing. She is the founder and
president of Messies Anonymous and the author of many books, including Organizing Magic.

Marsha Sims is a national speaker on time management and organization. She has been a professional
organizer since 1992 as the founder and president of Sort-It-Out, Inc.
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From reader reviews:

Fatima Leonard:

The book Ten Time Management Choices That Can Change Your Life give you a sense of feeling enjoy for
your spare time. You can utilize to make your capable a lot more increase. Book can to become your best
friend when you getting strain or having big problem along with your subject. If you can make looking at a
book Ten Time Management Choices That Can Change Your Life to become your habit, you can get much
more advantages, like add your own capable, increase your knowledge about many or all subjects. You are
able to know everything if you like available and read a guide Ten Time Management Choices That Can
Change Your Life. Kinds of book are several. It means that, science reserve or encyclopedia or other
individuals. So , how do you think about this publication?

Yvonne Matz:

Your reading 6th sense will not betray you actually, why because this Ten Time Management Choices That
Can Change Your Life guide written by well-known writer we are excited for well how to make book that
could be understand by anyone who else read the book. Written with good manner for you, leaking every
ideas and publishing skill only for eliminate your personal hunger then you still hesitation Ten Time
Management Choices That Can Change Your Life as good book not just by the cover but also by content.
This is one e-book that can break don't determine book by its handle, so do you still needing yet another
sixth sense to pick this!? Oh come on your reading sixth sense already told you so why you have to listening
to another sixth sense.

Wendy Kroll:

You may spend your free time to study this book this book. This Ten Time Management Choices That Can
Change Your Life is simple to deliver you can read it in the area, in the beach, train and also soon. If you did
not have much space to bring the actual printed book, you can buy typically the e-book. It is make you easier
to read it. You can save the particular book in your smart phone. Consequently there are a lot of benefits that
you will get when you buy this book.

Donna Johnson:

As a student exactly feel bored for you to reading. If their teacher inquired them to go to the library or make
summary for some publication, they are complained. Just minor students that has reading's soul or real their
pastime. They just do what the trainer want, like asked to the library. They go to at this time there but
nothing reading critically. Any students feel that examining is not important, boring in addition to can't see
colorful pictures on there. Yeah, it is being complicated. Book is very important for you personally. As we
know that on this period of time, many ways to get whatever we would like. Likewise word says, many ways
to reach Chinese's country. Therefore , this Ten Time Management Choices That Can Change Your Life can
make you feel more interested to read.
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